Contract for a WIOA, Program Contract #: 94707470
Serving Low-Income Out-of-Sehool Youth Age 16 -24
in Southwest Alabama

Made and Entered into BY and BETWEEN

The WIOA Administrative Entity AND the CONTRACTOR
Southwest Alabama Partnership for Reid State Technical College
Training and Employment, Inc, (SWAPTE) 100 Hwy 83

515 Springhill Plaza Court P.O. Box 588

Mobile, AL 36608 Evergreen, AL 36401
hereinafter referred to by name hereinafter referred to by name
or called SWAPTE or called the CONTRACTOR

This agreement is comprised of this Signature Sheet, a Table of Contents and these five (5) Sections, each an integral part
of the whole:

SECTION A - General Provisions; SECTION B — Special Provisions; SECTION C - Performance Standards: SECTION D
— Budget; SECTION E — Statement of Work.

By signatures below, the parties hereto agreg to comply with all terms and conditions as set forth within the whole. Changes
shall be incorporated behind this sheet, as needed.

Notwithstanding the rights reserved by SWAPTE to unilateraily modify the amount and/or duration of this agrecment for
cause:

A) The duration of this agreement shall be from the effective date of: July 1%, 2019 until June 36", 2020,
B) The total number of youth served by this contract shall not exceed 35 without prior approval.

C) The amount paid io the CONTRACTQR for work performed under this agreement shall be in accordance with the
Budget section herein, and in no event shall exceed a total of $279,818.84.

The parties hereto agree that validation of this agreement by the respective Signatory Officials shall be considered a
complete mutual assent to each and every agpect of this agreement. The Sigaatory Officials also hereby certify that each
possesses legal authority to contractually bind their respective entities in their capacities as signatories hereto.

BY: _ BY:
Carol Statter, Chair Dx. Coretta L, Boykin, Dean
Southwest Alabama Parinership for Instruction & Workforce Development
Training and Employment Reid State Techanical College
Signatory Official CONTRACTOR Signatory Official

BY: BY:
Connie Hudson, Chair Sydney G. Raine, President
Chief Elected Officials Council Southwest Alabama Partnership for
Southwest Alabama Parinership for Training and Employment
Training and Employment Signatory Official

Signatory Official
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Section A — GENERAL PROVISIONS
ASSURANCES AND CERTIFICATIONS

The CONTRACTOR assures and certifies to the SOUTHWEST ALABAMA PARTNERSHIP FOR
TRAINING AND EMPLOYMENT that;

#1 Compliance with Applicable Law and Regulation

It will comply with the requirements of the Workforce Innovation and Opportunity Act of 2015 and with
all applicable federal regulations as these may pertain to this agreement. The Contractor further
acknowledges that it will comply will all other applicable laws, orders and codes of the Federal, State and
local governments as any of these may pertain to this agreement,

#2 Amendments to Applicable Law and Regulation

It will comply with any amendment to law, regulation or policy promulgated subsequent to the execution
of this agreement. Any source document, law, regulation, rule or the equivalent which is referred to,
attached hereto, or incorporated herein by reference shall be deemed to be amended or modified as
required by any law, rule or reguiation enacted subsequent to the execution of this agreement.

It further acknowledges the right of Southwest Alabama Partnership for Training and Employment to
issue a change to this agreement to assure that it complies with any such amendments. If the Contractor is
unable to comply with any such change issned by Southwest Alabama Partnership for Training
(SWAPTE) and Employment it shall notify SWAPTE of its inability to so comply within ten (10) days of
its receipt of the change.

#3 Entirety of Agreement

The Contract Signature Sheet, General Provisions, Special Provisions, Performance Standards, Budget
and the Narrative Statement-of-Work sections form this agreement. This agreement represents the entire
and integrated agreement between the parties hereto and supersedes all prior negotiations, representations
or agreements, either written or oral; provided, however, the warranty given by the Contractor, with
respect to all representations, statements, writings and proposals, which form the basis for negotiations or
considerations resulting in this agreement, shall remain valid and binding.

#4 Legal Authority to Enter this Agreement

It possesses the legal authority to enter this agreement; that the Contractor’s its governing body has, via a
resolution, motion or similar official action, duly authorized its Signatory Official to bind the Contractor
to the terms of this agreement and any subsequent changes thereto.

#5 Definitions

All terms used in this agreement shall have the meanings assigned thereto in the rules and regulations and
such other Federal and State regulations, directives, policies and procedures as may be promulgated there
under from time to time, or if not so defined, such terms shall have their ordinary meanings




#6 Independent Contractor

Its entry to this agreement and performance of the work authorized hereunder does not change the
independent status of the Confractor. No provision herein, or act of SWAPTE pursuant to this agreement,
shall be construed as making the Contractor the agent, servant or employee of SWAPTE. Employees of
the Contractor are not employees of Southwest Alabama Partuership for Training and Employment and
are subject to the Confractor’s supervision and control. The Contractor is solely responsible for its
employee payroll and any claims arising therefrom.

#7 Contingency

It acknowledges and understands that all funding for its work and services undex this agreement is
contingent upon the continued availability of federal dollars to SWAPTE, and the continued federal
authorization of activities. It understands, therefore, that this agreement is subject to change or
termination due to lack of funds or a change in WIA authorization.

#38 Modifications to this Agreement

It acknowledges that Southwest Alabama Partnership for Training and Employment or the Contractor
may, from time to time, request modifications to various provisions of this agreement. Such
modifications, which are mutually agreed upon by SWAPTE and the Contractor, must be incorporated as
written modifications to this agreement and approved by all signatory authorities prior to implementation.

SWAPTE may make unilateral modifications to this agreement at any time so long as such modifications
do not terminate this agreement. The Contractor shall comply with any unilateral modifications or
otherwise notify the Southwest Alabama Partnership for Training and Employment in writing if it is

unable to comply.

For any modification, any necessary alterations, additions or deletions to the written documents
comprising the pages of this agreement shall be undertaken only by Southwest Alabama Partnership for

Training and Employment.

#9 Audits and Other Reviews

It will comply with andit requirements for programs as promulgated by the United States Departinent of
Labor and the Governor of Alabama, as expressed through the Alabama Department of Economic and
Community Affairs (ADECA) Audit Policy. Pursuant to Act 94-414 of the Alabama Legislature.

A copy of any audit report issued on the Contractor as a result of this agreement shall be forwarded by

the Contractor to:
Department of Examiners of Public Accounts

P. O.Box 302251

Montgomery, AL 36130-2251

ATTN: Audit Report Repository
#10  Rights of Access

It will give the Southwest Alabama Partnership for Training and Employment, The Governor of Alabama,
the Comptroller General of the United States, the United States Department of Labor (including its Office
of the Inspector General), or any of their authorized representatives, the right of access to its records,
personnel and premises for the purposes of examinations, inspections, andits, monitoring, investigations,
evaluations or other reviews in connection with activities pursuant to this agreement.




Access to records shall include the right to make excerpts, transcripts and photocopies, as appropriate, of
any books, documents, papers, computer records or other records pertaining to this agreement. Access to
personnel shall include making available Contractor personnel and/or participants for interviews and
discussions related to this agreement. Access to premises shall include authority to inspect facilities or
observe activities or to obtain access to records or personnel located at the Contractor’s home office,
branch office(s), training/services site(s) or other location where the purposes of this agreement are being
advanced.

#11  Termination for Convenience

It acknowledges the right of the Southwest Alabama Partnership for Training and Employment to
terminate this agreement, in whole or in part, for the convenience of SWAPTE. Southwest Alabama
Partnership for Training and Employment shall provide no less than thirty (30) calendar days advance
written notice to the Contractor of the effective date of such a convenience termination. In the event of
such a termination SWAPTE shall be liable for payment only for work or services performed by the
Contractor to the satisfaction of SWAPTE prior to the effective date of termination, provided, however,
that such services were performed in accordance with the provisions and anthorizations of this agreement.

The parties to this agreement may agree to a mutual termination, whole or in part, when both agree that
the continuation of this agreement would not produce beneficial results commensurate with the goals and
objectives of this agreement. Such termination shall be effective when agreed to in writing by both
parties.

#12  Termination for Cause/Default

Should the Contractor default in the performance of any of its obligations under this agreement, as
determined by Southwest Alabama Partnership for Training and Employment, SWAPTE may at its option
take any or all of the following actions:

a) Establish a corrective action plan to be agreed to by the Contractor and complied with within the time
frame(s) established within said corrective action plan;

b) Withhold payment for invoices properly submitted to SWAPTE until such time that a determination is
made by SWAPTE on the acceptability of the Contractor’s corrective action plan relative to the
cause/default.

¢) Seek specific performance of this agreement under any other remedy that may be available at law, in
equity, or under this agreement.

d} Terminate this agreement immediately upon receipt of written notice by the Contractor for fraud,
misrepresentation, criminal acts, misappropriation of funds, compliance with law, substantial breach of
contract, violation of conflict-of-interest/program integrity codes, or failure to respond to a corrective
action plan.

¢) Terminate this agreement when it has determined that the Confractor has, through any cause, failed to
fulfill its obligations under this agreement; failed to comply with the provisions of this agreement; or
failed to comply with any law or regulations applicable to this agreement.

) Disqualify the Contractor from the award of contracts under future procurement actions of SWAPTE
for such period and under such conditions for requalification as may be determined by SWAPTE.
Southwest Alabama Partnership for Training and Employment shall provide written nofice fo the
Contractor of any termination under this provision, specifying an effective date of termination. In the
event of termination SWAPTE shall be liable for payment only for work or services performed by the
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Contractor to the satisfaction of SWAPTE prior to the effective date of termination, provided, however,
that such work or services were performed in accordance with the provisions and authorizations of this

agreement.

Notwithstanding the above, the Contractor shall not be relieved of liability for damages sustained by
Southwest Alabama Partnership for Training and Employment, including costs and expenses of suit and
reasonable attorney’s fees, by virtue of the Contractor’s breach of this agreement. SWAPTE may
withhold payment for the purpose of offset until a determination is made of the amount of damages due

SWAPTE.

#13  Conflict of Inferest

It will comply with regulations regarding any real or apparent Conflict of Inferest in its performance
under this agreement. Pursuant to regulations and other applicable administrative requirements, it further
assures that it will maintain a written code of standards of conduct governing the performance of all
persons engaged in the administration of this agreement.

#14  Establishment and Retenfion of Records

Tt shall establish and maintain records of its activities pursuant to this agreement, including records
regarding financial accounting, personnel, property and participant/applicant data. Such records shafl be
sufficient to permit preparation of required reports and to trace funds to a level of expenditure adequate to
establish that funds have not been misused or misexpended in violation of applicable requirements.

Tt will retain all its financial, personnel and participant/applicant records--except for records of non-
consumable personal property--for a period of six (6) years from the date of Mobile Work’s final annual
report to USDOL showing full expenditure of the program year funding allotment applicable to this
agreement. It will retain any records regarding non-consumable personal property for a period of three (3)
years from the date of the final disposition of said property. If any litigation, audit, investigation, claim or
other action is initiated involving its records, it shall retain the records until a final resolution is
established, or the six year period has elapsed, whichever is later.

#15  Sectarian and Political Activities

No programs conducted pursuant to this agreement shall involve religious activities and participants shall
not be employed on the construction, operation or maintenance of so much of any facility as is used or to
be used for sectarian instruction or as a place of religious worship. No programs conducted pursuant to
this agresment shall involve political activities and the Contractor’s employees shall observe the
provisions of the Hatch Act regarding partisan political activities.

#16 Reports

It will submit all programmatic and financial reports as required by SWAPTE. It will abide by the
reporting formats and schedules SWAPTE establishes. It further acknowledges the right of SWAPTE to
modify reporting requirements from time to time during the life of this agreement

#17  Acceptability

Tt is understood by both parties that the Southwest Alabama Partnership for Training and Employment or
its designee shall: 1) be the determiner of whether the performance of the Contractor is satisfactory; 2)
shall interpret all reports and decide the acceptability and/or progress of the work performed; 3) decide
upon the amount, classification and quality of kinds of work to be performed and the amounts to be paid
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under this agreement; 4) be the sole judge of the validity of claims, if any, made by the Contractor for
payment, and that SWAPTE decisions will be final, conclusive and binding on the parties concerned.

#18  Program Integrity

Its performance under this agreement shall be free from incidents of fraud, abuse or other criminal
activity. Persons with knowledge or suspicion of such activities shall not be impeded or obstructed by the
Contractor in reporting such activities pursuant to procedures established by the Secretary of Labor, the
Governor or Southwest Alabama Partnership for Training and Employment.

#19  Indemnification

To the fullest extent permitted by law, the Contractor shall indemnify and hold haimless SWAPTE, Inc.
the Counties of Baldwin, Choctaw, Clarke, Conecuh, Escambia, Mobile, Monroe, Washington and
Wilcox, and their officers, agents employees and representatives from and against liability, claims,
damages, losses, costs and expenses, including but not limited to attorney's fees, for or on account of any
claims, suits, or damages of any character whatsoever, which result from injuries, actual or perceived, by
or to any person or property, which are attributable in whole or in part to any negligent or willful act or
omission of any officer, employee, agent or representative of the Contractor.

#20  Disputes

It will attempt to resolve any disputes arising from this agreement by administrative processes or by
negotiations in lieu of litigation, and fiuther assures it will continue with diligent performance under this
agreement during all disputes.

In connection with any dispute, the Contractor shall be afforded an opportunity to be heard and to present
evidence in support of its position. Any dispute over a question of fact not resolved through informal
means as cited in the preceding paragraph shall be decided by Southwest Alabama Partnership for
Training and Employment. SWAPTE will render a written decision and furnish a copy to the Contractor,
who shall then continue performance under this agreement in accordance with the decision of the
Southwest Alabama Partnership for Training and Employment.

Nothing within this provision shall imply that the Contractor is prevented from pursuing an appeal of any
SWAPTE decision in accordance with applicable policies and procedures.

#21  Grievance Procedures

It will comply with the Grievance and Complaint procedures promulgated by the Southwest Alabama
Partnership for Training and Employment pursuant to the requirements of Section 181{C] of .

#22  Cost of Contract

The Contractor shall only nse funds provided under this agreement for expenditures as authorized and
detailed in the Budget Section of this agreement. Expenditures by the Contractor in excess of the
amounts authorized in the Budget and/or Terms of Payment in this agreement will not be reimbursed by
Southwest Alabama Partnership for Training and Employment. Unless otherwise specifically provided for
elsewhere in this agreement, no funds provided under this agreement shall be used to pay for any costs or
other obligations incurred by the Contractor outside of the beginning and ending dates of this agreement.




#23  Cost Documentation

It shall submit expenditure reports and requests for reimbursement in accordance with the schedules and
formats as specified by Southwest Alabama Partnership for Training and Employment. It shall submit
copies of such expenditure documentation as SWAPTE may require, retaining the original documents in
its records.

#24  Repayment of Disallowed Payments

It shall repay any payments it may receive under this agreement when any such payments are determined
by audit, or any other review, to be disallowed by reason of being unlawful, unauthorized, improper or
otherwise not allowable due to misexpenditure or misapplication of funds. The Contractor shall repay
any such disallowed payments in accordance with policies and procedures established by the Governor or
Southwest Alabama Partnership for Training and Employment. It further acknowledges that SWAPTE
has the right to withhold pending payments to the Contractor in order to recoup prior disallowed
payments.

#25  Reduction for Defective Cost of Pricing Data

If any price, including profit or fee, negotiated in connection with this agreement, or any cost
reimbursable under this agreement was increased by any significant amount because a) the Contractor or
a subcontractor furnished cost or pricing data that were not complete, accurate and current as certified in
its Certification of Current Cost or Pricing Data, b) an actual or prospective subcontractor furnished the
Contractor cost or pricing data that were not complete, accurate and current as certified in its Certification
of Current Cost or Pricing Data, or ¢} any of the parties furnished data of any description that were not
accurate, the price or cost shall be reduced accordingly and this agreement shall be modified to reflect the

redunction.

If Southwest Alabama Partnership for Training and Employment determines that a price or cost reduction
should be made, the Contractor agrees not to raise the following matters as a defense:

a) The Contractor or subcontractor was a sole source supplier or otherwise was in a superior bargaining
position and thus the cost/price would not have been modified even if corplete, accurate and current cost

or pricing data had been submitted.

b) Southwest Alabama Partnership for Training and Employment should have known that the cost or
pricing data at issue were defective even though the Contractor or subcontractor took no affirmative
action to bring the character of the data to the aftention of SWAPTE,

c) This agreement was based upon an understanding about its total cost and there was no understanding
about the cost of each item procured under this agreement.

d) The Confractor or subconiractor did not submit a Certification of Current Cost or Pricing Data.

#26  Deobligation of Funds

It acknowledges the rights of the Southwest Alabama Partnership for Training and Employment to, at any
timie during the life of this agreement, remove from the fotal funds obligated to this agreement a
proportional share of such funds as SWAPTE determines will remain unexpended upon the expiration of
this agreement and such funds may be reallocated to other proper purposes by Southwest Alabama
Partnership for Training and Employment. Any and all funds unexpended or otherwise unearned by the
Contractor at the expiration or termination of this agreement shall revert to SWAPTE.
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#27  Suspension of Payments

It acknowledges that payments under this agreement may be suspended or otherwise held in abeyance
should there be any questioned cost, disallowed cost, audit exception or other determination of any dollar
amounts owed by the Contractor to Southwest Alabama Partnership for Training and Employment or the
State or Federal Government that is not resolved in a reasonable and timely fashion.

#28  Procurement and Property

It shall maintain written procedures for the procurement of supplies, materials, services or equipment
pursuant to the authorizations within this agreement. If assures Southwest Alabama Partnership for
Training and Employment that such procedures will be consistent with requirements as established by the
Department of Labor, the Governior of Alabama and Southwest Alabama Partnership for Training and
Employment. Tt shall comply with SWAPTE specifications, as may be outlined elsewhere within this
agreement, regarding any procurement of non-consumable personal property having an acquisition cost of
$500 or more per unit, and a useful life of one year or more. It shall comply with all requirements
regarding all property purchased with funds with respect to property control, management, inventory,
maintenance, safegnarding and disposition.

The Contractor acknowledges that title/ownership of all property purchased under this agreement with
funds rests with Southwest Alabama Partnership for Training and Employment. The Contractor has
custody of such property only during the life of this agreement in order to carry out the activities this
agreement authorizes. Upon termination of this agreement, the Contractor shall surrender to SWAPTE all
property purchased under this agreement, including nnconsumed supplies and materials, in accordance
with SWAPTE instructions. Southwest Alabama Partnership for Training and Employment reserves the
right to take custody of any property prior to the termination of this agreement if the property is no longer
needed to fulfill the purposes of this agreement, or if the Contractor has used the property for
unauthorized purposes.

#29  Subcontracting and Assigninenis

None of the work or services the Contractor is obliged to perform under this agreement shall be
subcontracted to any person or entity without prior written approval from Southwest Alabama Partnership
for Training and Employment. Tn the event of approval, the Contractor shall assure by written contract
that the subcontractor is bound by the applicable terms of this agreement and assumes toward the
Contractor the same obligations and responsibilitics the Confractor assumes toward Southwest Alabama
Partnership for Training and Employment via this agreement. No subcontract shall impair the rights of
SWAPTE with respect to the work or services to be performed by the Contractor under this agreement. A
copy of any subcontract shall be provided to SWAPTE.

In any approved subcontracting, the Contractor shall not subcontract beyond the life of this agreement;
nor shall it make any substitution of subcontracting persons or entities without additional prior approval
from Southwest Alabama Partnership for Training and Employment.

The Contractor shall not assign any rights or interests in this agreement to any other party without prior
approval from SWAPTE.




#30 Environmental and Energy Efficiency Standards

If this agreement budget is $100,000 or more, then the Contractor shall comply with all applicable
standards, orders or regulations issued pursuant to Section 306 of the Clean Air Act, Section 506 of the
Clean Water Act and other applicable regulations of the Environmental Protection Agency (EPA). The
Contractor shall comply with the mandatory standards and policies relating to encrgy efficiency as
contained in the Energy Policy and Conservation Act, Public Law 94-163.

#31  Labor Standards

In appropriate circumstances, it shall comply with all applicable standards, orders of regulations issued
pursuant to the Fair Labor Standards Act, the Contract Work Hours and Safety Standards Act, the Davis-
Bacon Act, the Copeland Anti-Kickback Act, the Immigration Reform and Naturalization Act and the
Drug Free Workplace Act. It acknowledges that SWAPTE may include elsewhere within this agreement
specific provisions with respect to the aforementioned standards, orders or regulations.

#32  Conditions of Employmeni and Training

Conditions of employment and/or training pursuant to this agreement shall be appropriate and reasonable
in the light of such factors as the type of work or training, the geographical region and the proficiency of
the participants.

#33  Safety and Health of Participants

It will comply with standards established by the Occupational Safety and Health Act of 1970 (OSHA), as
amended, to the extent that OSHA standards applicable to the working conditions of employees shall be
equally applicable fo the working conditions of participants. Where participants may be engaged in
activities not covered under OSHA, the Contractor assures no participant shall be required or permitted to
work, be trained, or receive services in buildings, or surroundings, or under conditions which are
unsanitary, hazardous or dangerous to a participant's health or safety.

#34  Selection of Participants

It has final responsibility for the selection of participant to be enrolled in the program funded by this
agreement from among individuals certified by the Southwest Alabama Partnership for Training and
Employment, or its designee, to be eligible in accord with eligibility criteria. The Contractor
acknowledges that intentional noncompliance with this provision on its part will result in disallowed costs
to this agreement which shall be borne by the Contractor. :

#35  Patents, Copyrights and Rights to Data

It acknowledges and understands that matiers regarding the rights to any inventions and materials
generated under this agreement are subject to the requirements of the Office of Management and Budget,
the Department of Labor and the patent and copyright laws of the United States.

Subject to the above cited requirements, the Contractor further acknowledges that any and all products or
materials generated pursuant to this agreement (whether in the form of reports, analyses, interviews, raw
data, records, research findings, camera products, working papers or other items) are the property of
SWAPTE and shall not be used by any other entity for any other purpose(s) unless authorized in writing
by SWAPTE. Upon demand by the Southwest Alabama Partnership for Training and Employment, the
Contractor shall convey title and possession of all aforementioned items to SWAPTE.
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Unless otherwise provided for herein, if any copyrightable material is developed pursuant to this
agreement, the author or Countractor is free to copyright the material. However, it shall be understood that
SWAPTE and/or the Department of Labor shall have a royalty-free, nonexclusive and irtevocable right to
reproduce, publish and/or otherwise use, and authorize others o use, the material for Government

purposes.

#36 Decbarment and Suspension

It certifies, by signing this agreement, that neither it nor its principals are presently debarred, suspended,
declared ineligible, voluntarily excluded or otherwise excluded from participation in this transaction by an
act of any Federal Department or Agency. It further assures that it will comply with applicable provisions
of the Debarment and Suspension regulations issned pursuant to the President's Executive Order # 12549,
as amended, in connection with any subcontract(s) that may be authorized under this agreement.

#37  Lobbying Activities

It will comply with applicable requirements concerning lobbying activities, in that federal WIOA funds
shall not be used to Iobby a Federal Department or Agency or the Congress. Further, that if the
Contractor uses funds other than federal WIO funds to pursue any lobbying activities in connection with
this agreement it shall disclose such activities to the Southwest Alabama Partnership for Training and
Employment in accordance with applicable WIOA disclosure requirernents.

#38 Nondiscrimination and Tqual Opportunity

It will fully comply with the nondiscrimination and eqval opportunity provisions applicable to this -
funded agreement; including but not limited to: Title VI of the Civil Rights Act of 1964, as amended,
section 504 of the Rehabilitation Act of 1973, as amended; the Age Discrimination Act of 1975, as
amended; Title IX of the Education Amendments of 1972, as amended; the Americans With Disabilities
Act of 1990, as amended; Equal Employment Opportunity requirements pursuant to the President's
Exccutive Order 11246, as amended; and all other regulations implementing the laws cited within this
paragraph. The Contractor acknowledges that the United States has the right to seek judicial enforcement

of this assurance.

#39 Funds Not to Supplant Other Funds

The funds authorized under this agreement shall be used only to pay for activities and services that are in
addition to those which would otherwise be available in the area in the absence of funding.

#40  Beneficiaries of Expendifures Under This Aereement

Funds provided under this agreement shall only be expended by the Contractor in order to provide
benefits to participants being trained and/or otherwise receiving services only during the specified life of
this agreement. No funds authorized herein shall be expended to purchase goods or services intended for
consumption or delivery after the termination/completion date of this agreement.

#41  Ackunowledgment of Funding Source

With respect to any public statements or other publicity which may occur, it shall acknowledge that its
activities pursuant to this agreement are made possible by federal funding. The Contractor further agrees
that the manner and form of such acknowledgment(s} may be specified by the Department of Labor, the
Governor of Alabama or SWAPTE, and it shall abide by any such specifications.
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#42  Insurance

It will follow its normal insurance procedures, except as otherwise indicated by administrative
requirements promulgated pursuant to law and regulation. It acknowledges that, unless otherwise
provided for elsewhere within this agreement, it will assure that participants are covered by Worker's
Compensation or other equivalent medical and accident insurance.

#43  Conduct of Business

The Contractor shall obtain and maintain in force and effect during the term of this agreement any and all
licenses, accreditations and approvals required by any duly authorized regulatory authority for the
conduct of the services to be provided under this agreement.

#44  Venue

Both the Contractor and SWAPTE agree that any legal action brought as a result of alleged breach of
contract shall be brought in Mobile County in the State of Alabama.

#45 Warranty

The Contractor warrants to SWAPTE that all representations, statements, writing and proposals which
form the basis for negotiations and considerations resulting in this agreement are true and correct to the
Contractor’s best knowledge and belief.

#46  Representation

By executing this agreement, the Contractor represents that it has read and undeistood the provisions
contained herein.

#47  Successors
The Contractor and the Southwest Alabama Partiiership for Training and Employment each binds itself,

its successors and legal representatives to the other party hereto with respect to all covenants, provisions,
agreements and obligations contained within this agreement.
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Section B...SPECIAL PROVISIONS

The parties hereto agree to abide by the following SPECIAL PROVISIONS:

1. Reporting Requirements;

Pursuant to items #1, #10 & #16 of the General Provisions, the CONTRACTOR shall
comply with administrative standards and reporting requirements as outlined within the
pages of this agreement,

2. Grievance Procedures:

Pursuant to item #21 of the General Provisions, the CONTRACTOR shall observe and
comply with the WIOA Grievance Procedures promulgated by SOUTHWEST ALABAMA
PARTNERSHIP FOR TRAINING AND EMPLOYMENT, and included within this
section.

3. Authorized Representative:

Pursuant to item #8 of the General Provisions, the CONTRACTOR represents that its
authorized representative is: Kimberly Harrison, WIOA Youth Program Coordinator.

4. Renewal/Extension Options:

SOUTHWEST ALLABAMA PARTNERSHIP FOR TRAINING AND EMPLOYMENT
reserves the right to extend/renew its initial contract for services for up 12 additional months,
The CONTRACTOR acknowledges that the decision to extend/renew services will be based
on SOUTHWEST ALABAMA PARTNERSHIP FOR TRAINING AND
EMPLOYMENT determination of:

The availability of WIOA funds

The continued need for the particular service

Satisfactory performance by the service provider during the initial period
Negotiation of a satisfactory budget for the renewal/extension period

5. Pre-agreement Costs:

Any costs incurred by the CONTRACTOR associated with the planning and development
of this Youth Project, which may be incurred prior to the effective date of this agreement, are
hereby deemed to be unallowable,




Southwest Alabama Paytneyship for Training and Employment (SWAPTE)
Workforee Innovation and Opportunity Act (WIOA)
GRIEVANCE PROCEDURES

SCOPE and PURPOSE.....

These procedures are established for resolving complaints and grievances arising in
connection with programs operated by Southwest Alabama Partnership for Training and
Employment and its sub-gontractors. Any Southwest Alabama Partnership for Training
and Employment app]icar‘tt, participant, employee, applicant for employment,
subcontractor or other intgrested person may utilize these procedures.

These procedures are not applicable to criminal complaints or to WIOA staff complaints
related to terms and conditions of employment. All information and complaints of fraud,
abuse, or criminal activity (criminal complaints) shall be reported in accordance with the
Governor's Incident Repayt Procedures. Sub-contractor staff complaints related to terms
and conditions of employjnent shall be resolved in accordance with the sub-contractor's
personnel grievance procgdures,

GENERAL PROVISIONS.....

L

WHERE TO FILE

Complaints, except those plleging discrimination, must be filed with SWAPTE within
one year of the alleged act at the following address:

Southwest Alabania Partnership for Training and Employment
" 515 Springhill Plaza Court
Mobile, AL 36608

Discrimination complaintg must be filed with either the Department of Labor Civil Rights
Center or the Workforce Development Division EO Officer, at the address in Section V,
within 180 days of the allgged violation, unless the time for filing is extended by the
Secretary of Labor for good cause shown.

Complaints by SWAPTE participants, which relate to terms and conditions of
employment, shall be fileq initially with the employer. The Southwest Alabama
Partnership for Training and Employment upon request shall review decisions rendered
by the employer regarding the Southwest Alabama Partnership for Training and
Employment participant. In the absence of an employer's grievance procedures, the
Southwest Alabama Partriership for Training and Employment participant may file the
complaint with Southwest Algbama Partnership for Training and Employment at the
address in Section I,

Complaints alleging labor standards violations may be filed with Southwest Alabama
Partnership for Training and Employment at the address in Section I, or as an alternative,
may be submitted to a binding arbitration procedurs, if a collective bargaining agreement
covering the parties to the grigvance so provides.
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If an election is made fo have labor standards violations processed under binding
arbitration provisions, the complainant shall choose binding arbitration before, and in lieu
of filing the complaint with Southwest Alabama Partnership for Training and
Employment. Binding arbitration may not be elected for a complaint that has been
processed or is currently being processed under SWAPTE grievance procedures, Binding
arbitration decisions are not review-able by the Secretary of Labor.

1. COMPLAINT FORM

Any person wishing to utjlize the SWAPTE grievance procedures may do so by
contacting Southwest Alapama Partnership for Training and Employment Executive
Secretary at 432-0909 Extension 121. A complaint form will be made available for
completion. Southwest Alabama Partnership for Training and Employment will accept
written complaints which shall include the complainant's (1) name, address and telephone
number; {2) name and address of the person/agency against whom/which the complaint is
filed; (3) brief statement of the complaint including specific violations of WIOA if
known; and (4) signature and date.

IiI,  REVIEW PROCESS

Upon receipt by SWAPTE of a written complaint, a review will be done to ascertain the
facts and attempt informa) resplution. If informal resolution fails, the complainant will be

provided:
A A hearing within sixty (60) days of the complaint;
B. Written notice of the date, time and place of the hearing;
C. An opportinity to present evidence;
D. A written decision within sixty (60) days of filing the complaint; and
E.

Notice of appeal rights.
IV APPEALS |

If either party to this complaint receives an unsatisfactory decision or no decision is issued
by Southiwest Alabama Partnership for Training and Employment within sixty (60) days of
filing the complaint either party may appeal to the Director, Workforce Development
Division, Alabama Department of Economic & Community Affairs, 401 Adams Avenue, P.
0. Box 5690, Montgomery, Alabama 36103-5690, The appeal for review shall be in
writing and shall be filed within ten (10) days of an unsatisfactory decision or fifieen (15)
days from the date a decision should have been rendered.

V  FOR COMPLAINTS OF DISCRIMINATION BASED ON RACE. COLOR, NATIONAL
ORIGIN, DISABILITY, SEX, AGE, RELIGION, POLITICAL BELIFFS, AND FOR
BENEFICIARIES ONLY, CITIZENSHIP, OR _ SOUTHWEST ALABAMA

PARTNERSHIP FOR TR AW! NING AND EMPLOYMENT PARTICIPATION
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Complainant may obtain a Complaint Form from SWAPTE and submit it within 180days
of the alleged violation or sybmit a letter to either of the following addresses:

Ditector EO Officer

U.S. Department of Labor Alabama Department of Commerce
Civil Rights Center Or Workforce Development Division
200 Constitution Avenue N.W, 401 Adams Avenue

Room N-4123 P.O. Box 304106

Washington, D.C. 20210 Montgomery, Alabama 36130-4106

Vi. RECORD KEEPING

A complaint log and files shall be maintained by SWAPTE which will include:

A, The name and address of the aggrieved or complainant.

B. A brief statement of the alleged violation.

C. Date filed :

D. Brief statement of the degision with the date of the final decision,

The log and file shall be maintained for a period of not less than three (3) years. Information
on complaints and all actions taken shali be kept confidential except as is necessary to
ensure a fair determination.

VIL. PROHIBITION AGAINST RETALIATION

It shall be the policy of SWAPTE that no person who files a complaint, institutes or causes
to be instituted any proceeding, or testifies in any investigation under or related to WIOA
shall be discharged, discriminated against, or denied any benefits because of such
complaint. This policy is applicable to all SWAPTE sub-contractors.

X1, CORRECTIVE ACTIONS AND SANCTIONS.....

Where a monitoring review or complaint investigation results in a finding of non-
compliance with the nondiscrimination and equal opportunity provisions of WIOA,
SWAPTE shall require the sub-recipient to take appropriate corrective actions within a
specified time frame to secure compliance. Such actions will include, but not be limited to:

A, Actions to end and/or redress the violation;

B. Actions to provide thosg benefits and/or services that were determined to be
discriminatorily denied including, but not limited to, enrollment, reinstatement and/or
monetary relief, as appropriate; and _

C. Actions to take any othér remedial or affirmative action deemed appropriate to ensure
equal opporfunity. '

If a sub-recipient fails to take corrective actions as directed, a hearing will be scheduled for
the sub-recipient to show cayse why funding should not be terminated. The hearing will be
conducted in accordance mﬁl established WIOA Grievance Procedures,
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REPORTING REQUIREMENTS Pursuant to Special Provision #1

The CONTRACTOR hereby agrees that it will comply with the following administrative
standards and reporting requitemgnts as these may perfain to this agreement:

1) All applicable Governor’s Employment and Training Directives (GETD) that may be
promulgated through the ofﬁ;;es of the Workforce Development Division (WDD) of the

Alabama Department of Comgnerce

2) The Alabama Technical Assigfaq_qg Guide for Workforce Innovation and Opportunity Act

3) The Statewide WIOA Fiscal Progedures Manual

4) The Statewide WIOA Procursment Standards

5) The Staiewide WIOA Glossaty of Terms

6) OTHER(S):

Further, in instances where, from time to time, any of the above cited standards may be cha.nged
during the life of this agreement by its issuing authority(ies) through revisions or supersessions,
the CONTRACTOR agrees that it shall comply with any and all such changes as they may
pertain to this agreement.

The CONTRACTOR agrees that it shall comply with reporting formats, policies, procedures,
and schedules promulgated by thg Southwest Alabama Partnership for Training and
Employment pertaining to: :

a) WIOA Applicant/Participant Information and Reporting

b) WIOA Financial Managegnent Information and Reporting

¢} WIOA Program/Project Management Information and Reporting
The CONTRACTOR further ac}mowledges the right of the Southwest Alabama Partnership

for Training and Employment ;ﬁp from time to time, promulgate revised and/or additional
reporting standards, and agrees tq coniply with any such revised or added reporting standards.
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Performance Schedule — Service to Participants
Reid State Technical College

This project is designed to serve up to 35 WIOA eligible Youth participants in accordance with
the Target and Entry criteria included in the Statement of Work section of this agreement.

Enrollments into this project shall not exceed 35 without explicit prior approval from the
Southwest Alabama Partnership for Training and Employment.

Enrollment and eligibility determination of participants will begin on or about July 1st, 2019. See
the detail provided in the statement of work section of this contract for program schedule. No
program activity will occur after June 30, 2020.




Performance Goals 2019-2020

The CONTRACTOR and Southwest Alabama Partnership for Training and Employment
agree that the following goals and objectives for WIOA Youth outcomes constitute the minimum
acceptable performance standards for the success of this activity:

WIOA YOUTH COMMON MEASURES:

Employment Rate 2 Qtr. after Exit 58.7%
Employment Rate 4th Qtr. after Exit 67%
Credential Attainment within 4 Quarters after exit 39.3%

The CONTRACTOR agrees to comply with guidelines provided for outcome measurement and
data collection relating to these Performance Levels in compliance with the Performance
Accountability System, and to provide documentation consistent with these guidelines to
Southwest Alabama Partnership for Training and Employment as requested.

The CONTRACTOR acknowledges that changes to these outcomes may occur during the
contract period. In the event such changes are required, Southwest Alabama Partnership for
Training and Employment will provide the revised goals to the CONTRACTOR via a contract
modification. At that time the CONTRACTOR will be allowed to revise their implementation
plan if needed to enhance the probability for success.




GBLIGATION TO PERFORM

The pattied hereto agree that this SECTION C establishes certain Performance Standards for the
CONTRACTOR?s activities pursuant to its work to be performed under this agreement. Specifically, this
section contains schedules, goals and objectives related to the CONTRACTORs provision of services(s)
to Applicants/Participants in this WIDA program/project, and the CONTRACTOR’s achievement of
certain expected outcomes, at specified levels, with regard to WIOA Applicant/Participants it shall serve
pursuant to this agreement.

Pursuant to item #17 of the General Provjsions, the CONTRACTOR acknowledges and agrees that its
performance in a manner satisfactory fo the Southwest Alabama Partnership for Training and
Employment (SWAPTE) is essential to the continued life of this agreement. The CONTRACTOR
assures that it shall perform with dug diligence to uphold and adhere to the expressed terms and

conditions within this agreement.

The CONTRACTOR acknowledges and understands that, during the life of this agreement, SWAPTE
may at some point(s) in time deem the CONTRACTOR’s performance to be unsatisfactory due to
circumstances, which include, but m?y not be limited to:

2) CONTRACTOR'’s failure to adhere to performance schedules within established parametets or to
achieve established performance outcomes, goals, and objectives,

b) CONTRACTOR’s failure to pgrform according to the terms and conditions as expressed within this
agreement, either technical or ﬁpanc1a1 or hoth,

In the event of a detennmatxon of quaﬂsfactory performance by the Southwest Alabama Partnership
for Training and Employment, thé parties hereto acknowledge that SWAPTE may act in its own best
interests 10 seek corrective actions(s) from the CONTRACTOR and/or limit the damages that may be
sustained by the Southwest Alaban_‘!a Partnership for Training and Employment as a result of the
CONTRACTOR?’s unsatistactory pprformance. Such acts by SWAPTE include, but may not be limited
to:

1) Requiring the CONTRACTOR to develop and implement specific corrective action(s) within
specified time frames.

2) Withholding of payments to the CONTRACTOR until progress toward satisfactory performance is
evident,

3) Requiring additional reporting, prior approvals, or designating the CONTRACTOR as “high risk”.
4) Disallowing inappropriate and/c"-r unauthorized claims for payment from the CONTRACTOR,

5) Deobligation of funds from the hudget of this agreement.

6) Issuing a unilateral change orde;:(s) to this agreement.

7) Issuing a Stop Work order.

8) Terminating this agreement.




PARTICIFANT REFERRAL AND SELECTION

The CONTRACTOR acknowledges that the WIOA participants if is to serve will come into this
project in accordance with these guidelines.

A. The CONTRACTOR is responsible for outreach and recruitment to identify WIOA Youth
Program eligible individuals appropriate for this project in accordance with its Target and
Entry criteria in the manner explained in the statement of work, It will work closely with
Southwest Alabama Partneyship for Training and Employment staff in this endeavor.

B. The CONTRACTOR acknowledges that Southwest Alabama Partnership for Training
and Employmient is the eligibility determination services provider for this program, The -
CONTRACTOR assures tha it will cooperate in good faith with Southwest Alabama
Partnership for Training and Employment staff with regard to the scheduling of eligibility
determination and certificatiqn appointments for the individuals the CONTRACTOR selects
for this project.

C. The CONTRACTOR is resppnsible for the conduct of an appropriate Assessment of each
project participant and the development of an appropriate Individual Service Strategy for
each project Participant, Assessments and Service Strategies must be conducted and
formatted in accordance with applicable WIOA requirements.

D. The CONTRACTOR has th§ fingl responsibility for providing the training and services

authorized in this agreement’y Stafement on Work and for assuring successful participant
outcomes pursuant to the Perfprmance Standards in this agreement,

C-4




TERMS OF PAYMENT

'The parties agree to the following:

A. Pursuant to the Payment Methodology on the Budget Summary page, in consideration for the
work to be performed by the Contractor, Southwest Alabama Partnership for Training
and Employment will reimburse the Contractor the lesser of:

1) The actual cost of deljyering this program in accordance with the expenditure
authorizations in each line item and cost category within this Budget; ...OR...

2) The maxinum dollar amount that has been authorized for the delivery of this budget
program i accordance with the line items and cost categories within this Budget.

The Contractor understands and ackpowledges that it may receive the full amount authorized
within this budget only if it reports fully expending all funds authorized under every line item
and cost category for the delivery of this program.

The Centractor shall only be reimbursed for expenditures that are:

authorized under the terms of this agreement;

necessary and reasonable to carry out the program;

allowable costs in accord with WIOA guidelines

allocated to the appropriate WIOA cost category based upon benefits received, and;
established in accordance with Generally Accepted Accounting Principles.

®» @ S & o

The expenditures and activities of the Contractor pursuant to this agreement shall be subject to
detailed financial and compliance audit and /or other review or oversight as provided for in the
Gleneral and Special Provisions. Accordingly, the Contractor acknowledges and agrees that it
shall repay to the Southwest Alabama Partnership for Training and Employment any
reimbursement(s) that it receives hereunder that may subsequently be cited as disallowed costs
by an audit and or other review or oversight.

During the life of this agreement the Contractor shall adhere to the individual budget line item
maximums authorized within this section. Expenditure reports and requests for reimbursement
from the Contractor that indicate anty over expenditure(s) of any line item will not be processed
by the Southwest Alabama Partnership for Training and Employment but instead will be
refurned to the Contractor with instructions that the Contractor must request a budget
amendment in accordance with the Changes to Contract clause in the General Provisions. Over
expenditures of up to 10% total during a contract period in non-salary line items will be allowed
without prior approval. In the event such an overage is incurred, a letter should be sent to the
Southwest Alabama Partnership for Training and Employment indicating the line item that
the Contractor is reducing to offset such an overage.
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To allow for some budget flexibility following the termination/completion of this agreemerit, the
Contractor’s final Expenditure Report and Request for Reimbursement may indicate
expenditures in excess of authorized maximums of some individual budget line items within a
given cost category provided thesp excesses are offset by corresponding under expenditures in
other individual budget line items within the same cost category.

This flexibility is limited to an allpwable over expenditure of no more than ten (10%) percent
of the amount authorized in any line item. Cost Category maximums may only be waived with
written approval by Southwest Alabama Partnership for Training and Employment. Unexpended
funds in one WIOA cost category must be available within the original budget to offset aver
expenditure in any other WIOA cost category.

The Contractor shall establish and maintain documentary evidence of costs incurred under this
agreement in accordance with applicable WIOA administrative and financial standards as
referenced in the General and Special Provisions. Such evidence includes but may not be limited
to: canceled checks, bank statemgnts, purchase orders, material receipts, invoices, vouchers,
leages, subcondracts, payroll recofds, recotds of accounts payable and receivable, ledgers,
journals, other books of accounts - and ether evidence of costs incurred.

The Contractor, is required to sybmit facsimile copies of its documentary evidence of costs
incurred to the Southwest Alabaina Partnership for Training and Employment as an
attachment to its expenditure Repprts and Requests for Reimbursement. The Contractor shouid
refer to Section D, Attachment A for further details regarding documentation of costs.

The Contractor shall submit Expenditure Reports and Requests for Reimbursement on at least a
monthly basis in accordance with schedules and report/request formats as stipulated by the
Southwest Alabama Partnershigj for Training and Employment pursuant to applicable
WIOA administrative and financial standards.

Unless otherwise authorized in writing by the Southwest Alabama Partnership for Training
and Employment the Contractor shall submit its FINAL Expenditure Report and Request for
Reimbursement, alontg with any other required contract closeout documents to the Southwest
Alabama Partnership for Training and Employment no later than thirty (30) calendar days
following the termination/complgtion date of this agreement. The final submission must be
accompanied by a check payable‘io the Southwest Alabama Partnership for Training and
Employment for the full amoung of any WIOA funds that may have been received by the
Contractor but for which there lﬁwe been no anthorized expenditures reported.




SECTION D - ATTACHMENT A

Persorinel

1.

Salaries must be accompanied by a signed time sheet. Alfocated expenses for staff
members must include a signed timesheet indicating the hours worked. We also must be
provided with the individual’s total salary, not just the amount charged under WIOA. We
will not approve wage reimbursernent requests unless accompanied by a signed time
sheet indicating the number of hours spent on WIOA activities, regardless of whether or
not the position is funded 100% by WIOA.

Payroll services - space utjlization is not appropriate method for applying cost of the
payroll, fringes or fees.

Travel

L

This category should be reserved for staff travel line item reporting, Participant travel
costs should be budgeted with “Other direct costs” and listed as “Participant Supportive

Services.,

Requisition for travel reimbursement must show destination and purpose of the trip. It
should indicate locations of start and end location. (Some individuals may be leaving
from their homes and that could potentially add 40-50 miles to the trip - remember, we
are documenting for the purpose of explaining to someone what occurred in the past,
When an auditor or monitor picks this up a year from now, they should be able to see
the story of what occurred - "paper trail" - should not be relying on individual's to
remerber this at a later date or expect the auditor to guess),

Facility Costs

1.
2,

Copy of Lease must be provided
Cost allocation plan must be provided if you do not have an indirect cost rate.

Other Direct Costs

1.

2.

For childeare, a sign infout log must be provided if requesting reimbursement for

childcare expenses.

Bus Passes should be billed as “Other Direct Costs~ Participant Support”; you will
need to provide a log with the signatures of participants who were issued passes.
GED tests cannot be billed in advance. You must submit documentation that
substantiates that the individua] took the test in order for the expense to be submitted

for reimbursement.
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SECTION D - ATTACHMENT A

4.

3.

If a field trip is taken, the trip details must be provided. Movie costs are viewed as
entertainment costs by DOL and deemed unallowable,

If it is an incentive, you must provide an incentive log that shows what the individual
accomplished to earn the jncentive. Internships should not be billed under “Staff
Salaries”. They should be billed as “Internships” under “Other Direct Costs” (include
wage and tax data cumulative).

Contractual

1.

What Procurement process used? Is there anything to document? Le. copy of surveys
or responses or evaluation report? Should have something to substantiate activity.

2. Tor all consultant or contractors being reimbursed under WIOA, we must have a copy

of the consaltant’s contt“agt reports, efc. An invoice from the consultant will no longer
be sufficient

Office Supplies

1. Tf calendars, computers, tablets, printers are ordered, we must know to whom the
items were assigned.

2, Office supplies utilized for parficipants must be separated from operation supplies
when cash requests ar¢ submiited. All participant cost should be listed under
“Other Direct Costs”.

3. We will no longer be approvmg the reimbursement of supply invoices dated after
April 30.

internal Procedures

All invoice teceipts should be approved for payment by the supervisor and the date
paid, check number and amount paid should be visible on the documentation.

We will not reimburse for late fees. If you submit an invoice with a “past” due notice
including a prior amount being unpaid, we must be provided with documentation that
the invoice has been paid.

Requests for reimbursements must be received on a monthly basts.

Audit reports must be proyided to Mobile Works on an annual basis.
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SECTION D - ATTACHMENT A

The following methodg should be utilized when charging costs to WIOA:

Elements of Cost Valuation Method

Salaries and wages Actual hours worked

Fringes Actual amount applicable to employee
Contractual Actual usage
Other Direct Costs Actual usage

Incentives, Stipends Actual usage

GED Tests | Actual usage

Bus Passes/Gas Vouchers | Actual usage

Travel

Actual usage-separate siaff travel from participants

Contracts-program related

Actual usage-must provide contract and deliverables

Supplies Actual usage-Separate operations from participants
Communications | Actual usage
Equipment rental Actual usage
Copy Use Actual usage A
Computer repairs and Actual Usage-Only applicable to computers used by WIOA
maintepance activities
Phone Actual usage
Allocated-WIOA Program space square footage divided by
Facility Costs total building square footage
Allocated, however; You cannot charge rent to the WIOA
program if you own the building. You are only allowed to
charge allocated depreciation expense based on square
footage. If you are in a rent free building, you cannot charge
rent to WIOA. We must have a current copy of the lease on
file.
Rent
Pest Control Actual Usage-Only applicable to space utilized by WIOA
Actual Usage-Only applicable to space used by WIOA
Security _| activities
Utilities | Allocated based on square footage
NOTE: Types of costs mentioned in this attachment can only be charged if they

were part of your approved budget.
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BUDGET SECTION
COVER SHEET

SUBRECIPIENT'S NAME AND ADDRESS:
Reid State Technical College

100 HWY 83/PO Box 588
Evergreen, AL 36401

AGREEMENT NO:

MODIFICATION NO:

{if applicable}

FEDERAL ID NO: 630510731
NAME/ADDRESS OF FISCAL AGENT {IF DIFFERENT} BEGINNING DATE: 71112019
ENDING DATE: 6/30/2020
MOD. EFFECTIVE DATE na
Adjustment
Amounti Approved Increase Decrease Revised Amount
Administration $ - $ -
Program $  197,024.39 $ 197,024.38
Rapid Response $ -
Other: $ -
Other: $ -
Other: 3 -
Other: $ -
TOTAL CONTRACT $ 197,024.39 3 - - $ 197,024.39
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BUDGET

(indicate as appropriate)
Program
Rapid Response
Other Cost Category

B. Program Costs {ltems 1-14}

B.1. TOTAL SALARIES:
. B.2. Total Staff Fringe Benefits
{indicate the % of salaries

per itemized list on the backup}

B.3. Staff Travel {Itemize on backup)
In-State

Out-of-State

TOTAL TRAVEL

B.4. Facilities (Include rent, ufilities,
maint. for rental space and show
cost per square ft. on backup)

BS. Communications (telephone,
internet,etc.)

B.6. Office Supplies (include postage,
software, desktop supplies, etc.)

B.7. Books & Training/Teaching Aids

B.8. Equipment {ltemize on backup)
B.Y9. Other: (itemize on backup)

B.10.  Payment of I[TA's

B.11.  Work Base Learning (Only)
B.12.  Work Experience Wages
B.13.  Work Experience FICA

B.14.  TOTAL SUPPORTIVE SERVICES
{itemize on backup))

B.15. TOTAL DIRECT COSTS

B.16. TOTAL INDIRECT COSTS

B.17. TOTAL COSTS

WDD 6/00

Agreement/Project No.

Modification No.: 0
(if applicable)

AMOUNT ADJUSTMENT REVISED

APPROVED INCREASE DEGREASE AMOUNT
87,065.93 87,065.93
38,188.06 $ 38,188.06
17,330.40 17,330.40
1,740.00 1,740.00
19,070.40 $ 19,070.40

- $ -

- $ -
5,000.00 $ 5,000.00
2,000.00 $ 2,000.00
3,000.00 $ 3,000.00

12,500.00 $ 12,500.00
13,800.00 $ 13,800.00
$ -
$ -
$ -
16,400.00 $ 16,400.00
197,024.39 $ 197,024.39
$ -
197,024.39 - % 197,024.39




BUDGET SECTION
COVER SHEET

SUBRECIPIENT'S NAME AND ADDRESS:
Reid State Technical College

100 HWY 83/PO Box 588

Evergreen, AL 36401

AGREEMENT NO:

MODIFICATION NG:

(if applicable)

FEDERAL ID NO: 630510731
NAME/ADDRESS OF FISCAL AGENT (IF DIFFERENT) BEGINNING DATE: 71112019
ENDING DATE: 6/30/2020
MOD. EFFECTIVE DATE na
Adjustment
Amount Approved Increase Decrease Revised Amount
Administration $ - $ -
Program $ 82,704 .45 5 82 794.45
Rapid Response $ -
Other: $ -
Other: 3 _
Other: 3 -
Other: $ -
TOTAL CONTRACT 3 82,794.45 5 - - $ 82,794.45
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BUDGET BACKUP
Program Budget
COST CATEGORY: Administration

Program Costs

Rapid Response

Agreement/Project No:

Modification No.:

AMOUNT ADJUSTMENT REVISED
Line ltem No: 8.1 Salaries APPROVED INCREASE DECREASE AMOUNT
Program Coordinator 30,186.00 30,186.00
$19.35/hour x 30hrs/week X 52 weeks
Case Manager 1 26,832.00 26,832.00
$17.20/hour x 30hrsiweek x 52 weeks
Case Manager 2 20,280.00 20,280.00
$13.00/hour x 30hrs/ week x 52 weeks
Part-Time Clerical assistant 9,767.93 9,767.93
$9.98/hour x 21.75hrs/week x 45 weeks
SALARY TOTALS 87,065.93 - - 87,065.93

AMOUNT ADJUSTMENT REVISED
Line ltem No: B2. Fringe Benefits APPROVED INCREASE DECREASE AMOUNT
FICA 7.65% of salaries for all staff 4,995.41 4,995 .41
Health Ins 800.00/mo for full-time staff 21,600.00 21,600.00
Health Ins 400.00/mo for part-time staff 3,600.00 3,600.00
Retirement 12.24% for all staff 7,992 65 7,992.65
HEALTH AND RETIREMENT TOTALS 38,188.06 - - 38,188.06
Totals: 75% for all siaff dedicated to program budget

AMOUNT ADJUSTMENT REVISED
Line item No: B3. Travel APPRQVED INCREASE DECREASE AMOUNT
In-state Travel {0.58/mile x 29,880 miles) 17,330.40 17,330.40
Qut-of State Travel (0.58/mile x3,000 miles) 1,740.00 1,740.00
TRAVEL TOTALS 19,070.40 - - 19,070.40

AMOUNT ADJUSTMENT REVISED
Line ltem No: B6. Office Supplies APPROVED INGREASE DECREASE AMOUNT
General supplies 5,000.00 5,000.00

AMOUNT ADJUSTMENT REVISED
Line ltem No: B10. [TAs APPROVED INCREASE DECREASE AMOUNT
Forklift, CNA, MOS, Misc. 13,800.00 - 13,800.00

Cerification Fees are based on 35 students




BUDGET

(Indicate as appropriate}

B.1.

B.2.

B.3.

B.4.

B.5.

B.6.

B.7.

B.8.

B.9.

B.10.

B.11.

B.12.

B.13.

B.14.

B.15.

B.18.

B.17.

Program
Rapid Response
Other Cost Category

Program Costs {ltems 1-14)

TOTAL SALARIES:

Total Staff Fringe Benefits
{Indicate the % of salaries
per itemized list on the backup}

Staff Travel (Itemize on backup)
In-State

Qut-of-Stafe

TOTAL TRAVEL

Facilities (include rent, utilities,
maint. for rental space and show
cost per sguare fl. on backup)

Communications (telephone,
internet,etc.)

Office Supplies {include postage,
software, desklop supplies, etc.)

Books & Training/Teaching Aids

Equipment (itemize on backup)

Other: {itemize on backup)

Payment of [TA's

On-the-Job Training (Only)

Work Experience Wages

Work Experience FICA

TOTAL SUPPORTIVE SERVICES
(ltemize on backup))

TOTAL DIRECT COSTS

TOTAL INDIRECT COSTS

TOTAL COSTS

WDD 6/00

Agraement/Project No.

Modification No.:

(if applicable)
AMOUNT ADJUSTMENT REVISED
APPROVED INCREASE DECREASE AMOUNT
20,021.98 29,021.98
1417247 $ $ 14,172.47
-8 $ -
- $ $ -
- $ $ -
- % $ -
- % $ -
$ $ -
9,150.00 % $ 9,150.00
$ 3$ -
$ $ -
30,450.00 % $ 30,456.00
$ $ -
$ $ -
82,794.45 % - % - 82,704.45
$ $ -
82,794.45 % S - §2,794.45




BUDGET BACKUP

COST CATEGORY: Administration

Program Costs

Rapid Response

Agreement/Project No:
Modification No.:

AMOUNT ADJUSTMENT REVISED
Line ltem No: B7. Books & Training APPROVED INCREASE DECREASE AMOUNT
Training Materials 2,000.00 2,000.00

ANMOUNT ADJUSTMENT REVISED
Line ffem No: BY. Other APPROVED INCREASE DEGREASE AMOUNT
Incentives ($300 per participant) (300x35) 10,500.00 10,500.00
$5 card for perfect attendance/ communily service -
$150 for passing GED - -
GED/Accuplacer/ACT/TEAS Fee Voucher -
$50 for TABE goal -
$50 Cerlification Attainment Award
$50 for 2nd quarter performance
&850 for 4th quarter performance
Program Advertisements 2,000.00 2,000.00
OTHER TOTALS 12,500.00 - - 12,500.00
Incentive totals are based on 25 participants AMOUNT ADJUSTMENT REVISED
Line item No: B14. Supportive Service APPROVED INCREASE DECREASE AMOUNT
Childcare Fees 2,000.00 2,000.00
Transportation Assistance/Gas Cards 8,400.00 8,400.00
Start Up Assistance 6,000.00 6,000.00
OTHER TOTALS 16,400.00 - - 16,400.00
Line ltem No: B8. Technology APPROVED INCREASE DECREASE AMOUNT
Computers 3,000.00 3,000.00




BUDGET BACKUP
Work-Based Learning Budget

COST CATEGORY: Administration

Program Cosls

Rapid Response

Agreement/Project No:

Modification No.:

AMOUNT ADJUSTMENT REVISED
Line ltem No: B.1 Salaries APPROVED INCREASE DECREASE AMOUNT
Program Ccordinator 10,062.00 10,062.00
$19.35/hour x 10hrs/week x 52 weeks
Case Manager 1 8,944.00 8,944.00
$17.20/hour x 10hrs/week x 52 weeks
Case Manager 2 6,760.00 6,760.00
$13.00/hour x 10hrsfweek x52 weeks
Part-time Clerical Assistant 3,255.98 3,255.98
$9.98/hour x 7.25hrs/week x45 weeks
SALARY TOTALS 29,021.98 - - 29,021.98

AMOUNT ADJUSTMENT REVISED
Line tem No: B2. Fringe Benefits APPROVED INGREASE DECREASE AMOUNT
FICA 7.65% of salaries for all staff 2.220.18 2.220.18
Health Ins 800.00/mo for full-time staff 7,200.00 7,200.00
Health Ins 400.00/mo for full-time staff 1,200.00 1,200.00
Retirement 12.24% for all staff 3,652.29 3,652.29
HEALTH AND RETIREMENT TOTALS 14,172.47 - - 14,172.47
25% for all staff dedicated to Work-Based Learning budget

AMOUNT ADJUSTMENT REVISED
Line ltem No: B9. Other APPROVED INCREASE DECREASE AMOUNT
Kelly Personnel Services Contract 9,150.00 9,150.00
(amount includes: FUTA, SUTA, and Workman's Compensation Insurance)

AMOUNT ADJUSTMENT REVISED
Line ltem No: B.12 APPROVED INCREASE DEGREASE AMOUNT
Work Experience Wages 30,450.00 30,450.00

35 participants: $7.25/hr x 15 hriweek x 8 weeks
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Budget Narrative

B.1. Salary — Total: $116,087.91

Program Coordinator will provide direct services to the participants, serve as liason to referral
sources and work experience partners, oversee marketing and recruitment, travel to all
workshop locations periodically to oversee activities, proctor tests, manage program staff,
manage participant work experience assignments and payroll, oversee program purchasing
and inventory. Annual salary: $40,248.00

Case Manager 1 will provide direct services to participants, assist with marketing and
recruitment, travel to a55|gned workshop locations weekly to serve participants, maintain
case notes and documentatlon Annual Salary: $35, 776.00

Case Manager 2 will prowde direct services to participants, assist with marketing and
recruitment, travel to assigned workshop locations weekly to serve participants, maintain
case notes and documentation. Annual Salary: $27,040.00

Part-Time Clerical Assistant will serve as point-of-contact in. program office, answer phones,
file, proctor tests, maintain incentive record books and spreadsheets, distribute incentive
cards, keep accurate list of incentives owed/ received. Annual Salary: $13,023.90

B.2. Fringes — Total: $52,360.53

FICA will be paid for all salaries: $116,087.91 x .0765 = $ 8880.73

Health Insurance for full-time employees: $800.00x 3= $2,400/month x 12 months = $28,800.00

Health Insurance for part-time employees: $400.00x1= $400.00/month x 12 months =
$4,800.00

Retirement for all employees: 5116,087.91 x.1224=514,209.16

B.3. Travel-Total: $19,070.40

Coordinater and each Case Manager will be expected to travel to mu!tlple workshop locations
throughout the month to provide services to participants. Travel will also be expected in
order to recruit, market, and build partnerships. There will also be travel expected for
meetings.and conferences throughout the year i '

B.6. Office Supplles Total: $5,000.00 .

Price is estimated for total amount that will be spent on general office supplles throughout the
year, including: folders, notebooks, pencils, ink, copier paper, etc.

B.7. Training Materials- Total: $2,000.00
Price is estimated for purchasing any, needed digital training programs or hard copies; this
might also include testing materials or test'prep guides

B.8. Equipment- Total: $3,000.00
Price is estimated to purchase new computers in the event that older ones need to be replaced
or workshop size outgrows our current classroom

B.9. Other- Total: $21,650.00
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Will contract with Kelly Personnel Services to issue pay to Work-Based Learning participants
throughout the year

Will provide the following incentives to each participant if qualified: Gift cards for perfect
attendance or TABE Score/EFL Reward, Perfect Attendance reward, GED Pass Reward,
Testing Fee covered, reward for achieving certification, reward for 2" and 4 quarter
employment or training enrollment.

B.10. ITAs- Total: $13,800.00
Will provide every participant with stackable credentlal and cértification options including:
OSHA, Forklift, NCCER, IVIOS ServSafe

B.12. Work Experience Wages- Total: $30,450.00
Amount is estimated to provide each of 25 participants with a paid work experience:
(57.25/hour x 15 hours/week x 8 weeks

B.14. Supportive Services- Total: $16,400.00

Childcare assistance will be provided if needed. Participants will be eligible for a total of 12
weeks

of assistance. ($25.00/day per child (up to 2 children), up to 2 days per week, for 12 weeks.)

$25.00/day x 2 days x 12 weeks = $600.00.

Transportation assistance/gas cards will be provided for no more than $15.00/week for 12
weeks.

Start'up assistance for post- -secondary, training, or employment is also offered if a participant is

otherwise ineligible for financial assistance or the financial assrstance that is available is
not sufficient. @
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Program Summary

The WIOA Youth Program at Reid State Technical College will serve 35 (thrity-five)
out-of-school individuals, ages 16-24, in Conecuh, Escambia, Monroe, and Wilcox
Counties. The mission of t-he:pr'o'gra'm is to educate and empower the future of the

workforce by ass:sting partlmpants in overcomlng barriers to attaining their

educatlonai trammg, |mmed:ate employment and Iong—term career goals.

Partrcupants are ehglble to receive tutoring for GED or HSDO and will have the

opportunlty to earn at Ieast one mdustry—recognlzed credentlal such as forkiift

franing, Mlcrosoft Off‘ce

alist (MOS), and Certlfled Nursmg A55|stant {CNA).

tions and busmess and
e most in-need and:atu

risk mdnnduals and proi d e "he wnth opportunltie o ga;n work experlence in thelr

mtended career fleld thro_ugh pald Work Based Le ring. Partlmpants will also earn

the Career Readlness Certificate and Aiabama Certlﬂed Worker certlflcatlon by

compietmg WorkKeys and the Ready o Work soft skrlls tratnzng program Support

- ser\nces are; prowded to atd W|th transportation and chlldcare expenses

Ta rget

Number of youth t ?.be served 35

The WIOA Youth Program will collaborate wrth each county 5 Department of Human

Resources the JUVenlie Court Systems (mcludlng judges probat:on officers, and .

iients, and Iocal school boards to identtfy and enroll

jails), Adult. Educatlo'n depar
participants who fit the WIOA Youth criteraa

¢ Departments of Human Resources refer individuals who are within the

appropriate age range for WIOA Youth Program eligibility screening.
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e Probation officers and judges require certain offenders within the
appropriate age range to enroll and complete the WIOA Youth Program as a
condition of their probation.

e Adult Education departments at Coastal Alabama Community College and
Reid State Technical College within the WIOA Youth Program service area
refer students within the appropriate age range for eligibility screening.

° Sq_hoo'l guidance counselors providé information regarding the WIOA Youth
'Program'to parents and students during the ex.it intérview process when they
withdraw prior to completing school. For those students whose parents give

“proper consent, counselors will also provide to the WIOA Youth Program
staff a list of names and contact numbers of potential participants after they
have completed their exit interview. This will usually occur once per
semestrer,

In order to meet the criteria for enrollment, participants must complete a
probationary period of two weeks. During this time, class attendance, punctuality,
“and participation will be evaluated to determine suitability for the program prior to
enrollment. Participan’té must attend all classes (which dre held twice a week for
thrlee hours each) and earn a total of twelve contact hours during their prc;bationary

period in order to be enrolled.

P
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The WIOA Youth Program will serve the following four low-income counties: Conecuh,

Escambia, Monroe, and Wilcox. Please refer to the following chart to view population,

poverty, drop out, and unemployment statistics for each county.

County Population Poverty Rate | Drop Out Rate | Drop Out Rate | Unemployment
2017 2017 by 9" Grade Overall Rate Jan-19
B 2017 2017 Projected
Conecuh 12,469 23.7% " 8120% 22.7% 5.6%
Escambia 37,447 | 23.3% 8.70% 23.8% 5.0%
Monroe 21,327 23.8% 7.30% | 23.9% 7.1%
Wilcox 10, 719 32.0% 10.60% 23.9% 10.5%

(All data is obtained fronﬁ"."i‘he United States Census Bureau and The Alabama Department of Labor).

1)

Design
The WIOA Youth Program will utilize the TABE 11/12 to determine grade equivalency
and basic‘skirlls déficiencies, as well as to track measurable skill (MSG) and

educational functioning level (EFL) gains. TABE 11/12 scores may be accepted from

_other entities such as Adult Education, but the program will retain the ability to

administer the test independently.

“Pai’ticipants are expected to attain at least one EFL gain on a post-test, per the Data

Recognition Corporation’s (DRC) National Reporting System (NRS) level chart for
TABE 11/12. The only exception would be if a participant’s scale score on their initial
test falls in the highest level on the chart (level 6). 7

Pre-tests are tyhical!y given within the probationary period (first two weeks) and
post-tests cannot be giver; until a participant is officially enrolled. Post-testing can
occur up to the last day prior to exit if that amount of time should be needed for the

participant to show appropriate improvement. There will be no limit to the number
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of post-test opportunities offered. There will be at least two weeks between test

dates.

The program will consist of FIVE areas of focus:

e Credentials
GED, HSDO, Industry-Recognized

e Certifications
Career-Readiness and Alabama Certified Worker’s

¢ Work-Based Learning '
8-week placement completed and/ or performance-based job offer

e Measurable Skill/ EFL Gains
Gaining one ' EFL on TABE, satisfactory Work-Based Learning evaluation,
credential attainment, etc.

o Enrollment/Employment
Enrollmentinto ﬁost—seéondary or training and/or gaining employment

Upon eligibility determinétion, each participant will work with WIOA Youth Program
staff to create their Individualized Service Plan. Each plan will include an
--achiev.ement in each of the five focus areas listed above with the ultimate goal of
entering into post-secondary school or another career-training program, or gaining
long-term employment by the time of exit into follow up. |
--In'(I:entives/ Support Services
Participants will be eligible for up to $300.00 in incentives fo} meeting certain
milestones or achieving certain goals. They will also be eligibI{e for support services
to as"é;istw_ with .c‘)ve-rcoming barriers to class attendan;é:e, enrollment into post-
secondary or training, and beginning employmént. Support services do not count
toward the $300;00 incentive limit. '
Please refer to the chart on the foilowing page to see a complete list of incentives

and support services offered.
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INCENTIVE CRITERIA FREQUENCY
’TS gift card Maintain perfect attendance for one month Monthly
$5 gift card Participate in approved (discretion of staff) community service activity or event As needed
$150.00 GED/Diploma Award Obtain GED or H.S, diploma Once
$50.00 TABE Award Score 11.0 EFL in both- REEHih]; and Math on initial TABE OR Once
Achieve at least ONE EFL gain.in Math or Reading on a Post-TABE
$50.00 Certification Attainment Attain 1 industry-approved certification Once
Award ’ !
$50.00 2"d Quarter Post- Must be enrolled in post-secondary or training OR employed (unsubsidized) in Once
Sec/Training/Employment Award | 2" quarter after xit. ;
$50.00 4th Quarter Post- Must bé enrolled in post-secondary or training OR employed (unsubsidized) in Once
Sec/Training/ Employment 4d quarter after exit. ;
Award
SUPPORT SERVICES
Testing Fee Voucher Register for GED, TEAS, ACT, or Accuplacer Test {fees paid) As needed

$15 gas card/ Transit cost
covered

Must participate in 2 weeks (12 contact hours) of classes** to begin receiving

Once weekly for 16 weeks

Employment Start Up Assistance
($200.00 limit) ’

beginning post-secondary or employment training or employment that is not
covered by financial ald. (Can include books, uniforms, etc.)

Childcare assistance (up to 2 Must participate in.2 weeks (12 contact hours) of classes** to begin receiving 2 days/ week for 16 weeks
children) #

Must provide proof of parent/legal guardian status to child(ren) to be enrolled
Post-Secondary/ Training/ Must be ineligible for an ITA and must have a need directly related to the cost of | Once

V)

Services

The WIOA Youth Program will offer to each participant the following:

Testing fees, gas. cards, childcare assistance, and start up assistance are considered support
services and will not count against the $300.00 incentive limit.

1) Individualized and group tutoring for GED, HSDO, EFL gains, college placement

testing, certification testing (Career Readiness and Alabama Certified Worker’s),

etc.




2)

.and commun't-y—md

2

6)

enforcement weidmg,'
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Collaboration with Adult Education Departments to ensure that every participant
has access to in-depth and individualized GED and HSDO programs as needed in
addition to tutoring provided directly by WIOA Youth Program staff.

Work-Based Learning opportunttles for partrcrpants in a variety of career fields,
including, but not !lmlted to the foEiowmg

manufacturlng, medfcal auto mechanlc,' dbnstructio'n, ‘cosmetology, law

":electronrcs computer suence and offlce administration.
The 'WE.A Youth Program has established and wrll mamtaln ‘Work-Based

Learnmg partnership‘s wlth busrness and :ndustry members within the program’s

;fre nd owmg, MPG, TR Mrﬂer

County Shenff’s @ffrce Conecuh County Board of Educatron Rerd State Techmcal
College,. Homestead. Hospice, -Outreach - Thrift -Store, and Farth Burlders

Constructron

Part|c1pants wrlt gam=exp05ure to and be encouraged to partrcrpate

'rvrce events mciuding but not Iimlted to blood dr:ves

--.:.-*donatlon drlves, chj drens events, fundralsmg actlwtles serv' 'es" for the

homeless or th

Me yrin sessrons to efsure that partlczpants are on track 1 complete their

lndlv _J__UEI ed Ser\nce Plans and discuss any other pe onal or educatlon related

L

iSSUES th mr arise; WIOA Youth Program ‘Qk;embers are familiar with

commumty-based ‘resources, and refer mdlwduals for addltlonaE professional
intervention when needed.
Basic presentations by staff, as well as guest speakers, on drug, alcohol, and

tobacco use. The WIOA Youth Program staff members are knowledgeable on




V)

r«~-10)Transportat|on asststance for those partacnpants who are unable to utlhze the gas
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community-based resources and refer participants for additional, professional
intervention when needed.

7) Participants will complete the FICA Module as part of the Ready to Work
curriculum, which provides basic financial literacy education. The WIOA Youth

Program also collaborates with Reglons Bank in all service areas to have guest

speakers come t_c_g lasses and prowde fma uai Ilteracy presentatlons each

,sem est

8) Campu ours, faculty meet—and greets Collage and Career exploratlon activities,

mdustry Visits _as stanc_ th certain unmet finan(:lal needs prior to tralnlng or

re ail' used to ensure:_ that

t—se'(:ondary education/

trammg and.:employmen upon EXIt fo foilow-_up

9} Credentlahng tumtles to earn Industry—Recogmzed certn‘tcatlons for the

purposes of attalnlng gamqu employment or upward mobility in entry-level

‘posmons of employment.

card mcentlve .'Th IOA Youth Program is m the';p ocess of d

attend classes and.pa t|<:|pate in the program

Outcomes
CREDENTiALS Each _k"artrapant is expected to earn: at. Ieast one credential. This
requirement may be satisfled W|th a GED, ngh School Diploma, or an industry
recognized credentlal such as forklift training; Certlfled Nursing Assistant (CNA}, or
Microsoft Office Specialist (MOS).

e To satisfy the forklift requirement, participants will attend a one-day training

program that is offered up to twice per semester by OSG Consultants.
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Training will be conducted onsite at a WIOA Youth Program class location,
using equipment provided by Reid State Technical College. Forklift training
will consist of in-class instruction and testing, followed by hands-on skill
demonstration on the forklift by each participant. Certification will not be
awarded to a particjpent who.does not satisfactorily complete both the in-
class written’exam and the hands-on skills check off.

e To sat_i:sfy the MOS requirement, participants will be reqy‘rired to pass at least
two of the fellewing three subjects: Microsoft‘ Office Wo.rd, Microsoft Office
Excel, and Microsoft Office PowerPoint. Microsoft and employers recognize
any one section of the MOS training as a stand-alone credential. For
example, an individual may be a Microsoft Office Word Specialist,
specifically. Therefore, by requiring participants who are completing the MOS
certification to complete at least two subjects, they will actually be certified
specialists in each of those two separate areas.,

e To satisfy the CNA requirement, participants will be required to complete the
6-weeks long CNA training program offered through Reid State Technical
College and be ineligible to receive ITA funding.

e Other industry-recognized credentials are considered on a case-by-case
basis.

CERTIFICATIONS' Each participant is expected to comhlete both ’éhe WorkKeys and
the Ready to Work curricula and testing, earning the Career Readlness and Alabama
Certlfled Worker certifications respectwely

WORK-BASED LEARNING Each participant WI|| be observed and the worksite
supervisor will document-their progress over the Course of their placement. At the
end of the eight-week placement, a final evaluation will be submitted to program
staff. Satisfactory or better evaluations will be used as an outcome (MSG).

Documents used for evaluating Work-Based Learning participation are attached.
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MEASURABLE SKILL/ EFL GAINS: Gaining at least one Educational Functioning Level,
per the DRC's NRS chart for TABE 11/12, will be counted as a measurable skill gain
(MSG). Credential attainment, satisfactory Work-Based Learning evaluations, and
Industry recognized achievements such as obtaining a Forklift certification, CNA
certification, ora CbL permit will a!so be counted as an MSG.

ENROLLMENT/ EMPLOYMENT Each partlc:pant is. expected to be enrolled into post-

secondary or another recogmzed trammg program b the tfme they exlt to follow

up if not they are expected {o have gamed employment W|th Iong term potentlal

" They are expe_c__ted_ tg____ma_lntaln’__:post-secondary enr__q_l!men_t: untll completion of their
| "fihite_ly, specifically to be
it to follow up. |

The WIOA Youth Program WI|| operate out of se locations (see VIH). At most
!ocatlons there Wl" bea reqwrement of attendlng tW|ce weekly cEasses for a total of
six contact -hours per week, with the exception of the Prince Arnoid Detention

"‘-Center in W:Icox COUnty That ciass erI be once weekly for a shorter tlme to meet

:'.“.'the reqwrements _o facality Those students W|IE be flitered mto the Wlfcox

' :"Works class upon their release from. the detentlon center

E ;Please refer to th > chart on the foliowmg page for a fuII Ilst of c[ass locations and

"schedules




WIOA YOUTH PROGRAM
REID STATE TECHNICAL COLLEGE

Class Location Days Times
Reid State Technical Coliege- Evergreen Monday & Wednesday | 2:00 a.m.—12:00 p.m.
1:.00 p.m. —4:00 p.m,
Reid State Technical Coliege—Atmore B _Monday & Wednesday | 1:00 p.m.—4:00 p.m.
Coastal Alabama Communtty College Et/tonroevrlie |- Tuesday & Thursday 9:00 a.m. —12:00 p.m.

Coastal Alabama Commumty Coﬂege}‘ Atmore T

M nday 2 Wednesday

9:00 a.m.-12:00 p.m.

Wilcox Works- __Cam_d;en

* Tuesday |
Wed_r_;_esday-f'ﬂ

“1:00 p.m. ~ 4:00 p.m.
9:00'a.m. — 12:00 p.m.

Prince Arnold Detention Center-Camden

Wedpealday_ |

2:00 p.rn__:, —3:30 p.m.

New Beginnings Restoratifci'ﬁtente,_ Bréwton

9:00 a.m. —12:00 p.m.
1:00 p.m. — 4:00 p.m.

Particzpants are welcom'"

work from home to compiete the onlme curricula for Worki(eys and Ready to Work

in a shorter tirheframe; but they must strll attend weekly classes. All testmg must be

done in the class setf&nz W|th a staff member actlng as facdlt to_r

.Some

Yo"uth .Progr m

needs of each partrcrp nt.

"::the rnstructlon can be provided on a group basrs but much of-the WIOA

is structured around an mdmduahzed approach to’ meetlng the

Each quarter, the WIOA Youth-Program. should énroll approximately ten-fifteen new

participants and should exit five or more. Enroliment is open and ongoing, however,

and this is merely a guideline. Enroliments and exits will be addressed on a monthly

basis with the Career Center. The WIOA Youth Program will strive to have all

10
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enrollments for the year completed by April 1 to ensure that participants will have
time to meet the requirements of the program prior to June 30. This deadline helps

reduce the number of participants carried over from one grant year to the next.

Upon exit, participants receive once.monthly follow up contact so that those who
are struggling with i')ow‘st-secondary or other training, or those who are struggling to

find and retain employment, will have assistance in doing so.

Personnel

The WIOA Youth Etogram'staff will consist of:
e One Coordinator |
e  Two Case Man*agers

e One Clerical Assistant

The coordinator is responsible’ for building the network of referral sources, Work-

“Based Learning partners, and other community organizations that play a paFt in the

overall success of the Youth Program. Other responsibi.lities include: managing

program activities, visiting all class locations at least once monthly to ensure the

consistency, productivity, and success of the _p'r'ogram_,-l evaluating effectiveness and
implementing corrective action as needed, coor-dinéting schedulé of all'employees
and all class locations, recruiting prospective particip.aht's,‘advértising-, preparing and
maint‘a'in.ipg the, ﬁr@gram budget and financial apd program reports, keeping up-to-
date on relevant legislation, policies, and procedures, acting as the liaison to career
centers, maintaining Work-Based Learning records, conducting individualized
mentoring sessions with participants, documenting monthly case notes in AlL; and
any other duties that should arise.

Qualifications/ Requirements: Bachelor’s Degree in Education, business, or related

field from an accredited institution; one year of full-time work experience in the

11
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field; education/ youth/ young adult work experience; oral and written

communication skills; proficient in Microsoft Office

The case managers are responsibfe- for facilitating program activities, including
weekly classes, certification training, tutoring and mentoring sessions, etc.; assisting
in maintaining VWo'irk—B-ésed Learning records, traveling to multiple locations to
facilitateﬁ,gveé.kw 'tIa;sqgs,-individual meeti'ngs“wifh'participants for mentoring and
trackin;g. pa_rtici_p-atic;n and progress, maintaining suppil‘lies and equipment, assisting in
providing documentation in a timely manner, proctoring tests, documenting
monthly case notes in AlL; and any other dutiés that 5h’ould arise.

Qualifications/ Requirements: one year of post-secondary education with 15
semester hours in a related field; at least one year of full/part-time work experience;

oral and written communication skills; experience with Microsoft Office

The clerical. assistant is responsible for answering telephone calls, making calls to
potential participants or community partners as needed, providing assistance and
information to interested candidates in the absence of the coordinator‘and': case
managers, maintaining filing system, copying/scanning[faxihg/filing, seﬁdiﬁg emails,
'mﬁ'intaining pafticipant records for incentives and subpo'rt services, conducting
monthly follow up with exited participants and we}ekly follow ub with absent
students, documenting monthly follow up with exited particfpants m AIL; and any
other\dufgies that should arise. ’.

Qualifications/ Requirements: high school diploma required/ associates degree
preferred; one year full/part-time work experience; oral and written communication

skills; experience with Microsoft Office

12
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Vill) Locations

The WIOA Youth Program will operate classes out of the following locations,

adhering to the specified schedule.

Class Location Days Times
Reid State Technical College- Evergreen Monday & Wednesday 9:00 a.m.—12:00 p.m.
A | 1:00 p.m. — 4:00 p.m.
Reid State Technical ‘Collége-Atmore‘ Mor‘i'élay& Wednesday__ 1:00 p.m. —4:00.p.m.
Coastal Alabama Communit’y CollegeQMonroeville Tuesday &.Thursday 9:00 a.m. —12:00 p.m.
Coastal Alabama Community College- Atmbre Monday & Wednesday | 9:00 a.m.-12:00 p.m.
Wilcox Works- Camden : Tuesdrz:iy 1:00 p.m. = 4:00 p.m.
. Wednesday 9:00 a.m.—12:00 p.m.
Prince Arnold Detention Center-Camden Wedne,sday 2:00 p.m.—3:30 p.m.
New Beginnings Restorafioh @éhtEr—greWton Thursday 9:00 a.m. —12:00 p.m.
. 1:00 p.m. —4:00 p.m.

1X)

Non-Duplication

The WIOA Youth Program at Reid State Technical (;oll:’ege is the only of its kind in

‘Conecuh and Wilcox Counties. In areas where there are other Youth Programs

available, the WIOA Youth Program operatés in ways alternative to those programs
to provide opportunities to participants who might not qthéfwise Vbe served. For
example, there are no Adult Education classes offered.in the aftefnoons in Escambia
Cou nty—ﬁ.:tmor,e, 5o the establishment of the afternoon WIOA Youth Program class at
Reid State in Atmore allows ah=o_ption for those who cannot attend in the mornings.
In Escambia County—Brewtén at New Beginnings Restoration Center, per the center’s
request, the WIOA Youth Program comes to their location to provide services
whereas other options in the area require participants to go to a pre-designated site

to attend classes. Because of the circumstances of their participation in the

13
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rehabilitation program at New Beginnings, these individuals are unable to leave the
premises to attend classes and programs offered elsewhere. Through WIOA Youth
Program funding, we were able to purchase ten laptops in the last grant year to
enable these individuals to have access to the resources offered through Reid State
and the WIOA Youth Program. This.mobility gives the WIOA Youth Program the

distinct ability tg__bri‘hg- services to those who are most in need and at-risk.

&

Experience

Reid State Technical College is already accustomed to assisting students from low
income backgrounds with barriers to continuing their education. The staff of the
WIOA Youth Program will have a background working with youth and young adults
and will be trained to assist students appropriately depending upon their individual
needs and barriers. The staff is willing to adapt the program when and as needed in
order to bést serve its participants, and has proven this in past years by making

changes to program specifications on more than one occasion. The mission of the

“WIOA Youth Program is to educate and empower the futuré of the workforce by

assisting participants in overcoming barriers to attaining their educatiopal, training,

immediate emp‘lo'yment', and long-term career goals. Services do not end once a

participant in exited to follow up. The WIOA Youth Program staff will still be
available to assist in ensuring that participants go on to complete post-secondary
school or training programs that they begin, and thqt they attain and retain

employment long-term.

Management
Dr. Coretta L. Boykin, Dean of Instruction and Workforce Development, will be the

program Director and therefore will be responsible for oversight of the program in
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WIOA YOUTH PROGRAM
REID STATE TECHNICAL COLLEGE

its entirety. The Program Coordinator will be responsible for overseeing the
everyday execution of the program. Each staff member will have certain record-
keeping duties. Sandra Smith, the Fiscal Office Accountant for Reid State Technical

College, will be responsible for all financial reporting.
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WIOA YOUTH PROGRAM PARTICIPANT COMPLETION TIMELINE

The WIOA Youth Program is designed to be completed within the length of a typical school semester (16 weeks).
Depending on a participant’s individual needs, the program may be adjusted to be completed in a shorter or longer period of time.

TIMEFRAME

TASKS TO BE COMPLETED

Probationary Period

2 weeks

Minimum of 12-contact hours (equivalent of 4 classes)
Pre-TABE _

My Next Move

Orientation Paperwork

Begin WorkKeys Curriculum

Begin GED/HSDQO Curriculum

Obtain any needed documentation for eligibility determination

Eligibility Determinaticn

End of probationary period

Meet with Caréer Center staff
Provide all required enrollment documentation

Weeks 3-6

4 weeks i,

Continue WorkKeys Curriculum

Continue GEDYHSDO Curriculum

Begin Ready To Work Curriculum

Receive Work-Based Learning Assignment

Meet with Work-Based Learning Worksite Supervisor
Complete Work-Based Learning Paperwork

Begin Testing for Career Readiness Certificate (WorkKeys)
Begin Testing for GED

Post-TABE - 3

Work-Based Learning

8 weeks ,
Begins by week 6; ends by week 14

i

Begin Working (15 hours per'week for 8 weeks)
Receive evaluation from worksite supervisor at the end of week 8.

Industry-Recognized
Certification(s)

1 day-16 weeks

As scheduled between week 3'and week 16 -§

Complete training in chosen certification(forklift, MOS, etc.)
Take and'pass exam(s) for chosen certification

Weeks 7-10

4 weeks P

Continue‘WorkKeys Curriculum

Continue GED/HSDO Curriculum

Continue Ready To Work Curriculum

Continue Testing for Career Readiness Certificate (WorkKeys)
Continue Testing for GED

Begin Testing for Alabama Worker’s Certification (Ready to Work)
Post-TABE

WIOA YOUTH PROGRAM TIMELINE 1
Revised 03.11.19




WIOA YOUTH PROGRAM PARTICIPANT COMPLETION TIMELINE

The WIOA Youth Program is designed to be completed within the length of a typical school semester (16 weeks).
Depending on a participant’s individual needs, the program may be adjusted to be completed in a shorter or longer period of time.

4 weeks e Complete WorkKeys Curriculum

. e Complete GED/HSDO Curriculum

e Complete Ready To Wark Curriculum

e  Complete Testing for Career Readiness Certificate (WorkKeys)

Weeks 11-14 ‘ e Complete Testingfor GED

e  Continue Testing for >_m_w,m3m,$mw._nmim Certification (Ready to Work)
e Employment search .

e  Enroll into post-secondary

e Post-TABE ~
2 weeks , . ® Complete Testing forCareer Readiness Certificate (WorkKeys)
Weeks 15-16 e Complete Testing for GED

e Complete Testing for Alabama Worker’s Certification (Ready to Work)
e Final Post-TABE ,

Weeks 17+ 1 or more weeks . ) e Complete any:testing or other tasks not finished by week 16

WIOA YOUTH PROGRAM TIMELINE 2
Revised 03.11.19




The Ready to Work core curriculum consists of 6 training modules and ACT WorkKeys. Each module is
comprised of 3 to 6 lessons that build upon and reinforce common concepts. All curriculum modules,
including ACT WorkKeys, are structured to reinforce the essential skills of reading, writing, listening,
speaking and arithmetic.

RTW curriculum includes both online and classroom components. Assessments are used to measure
mastery of skills presented through the curriculum. All assessments must be completed with a score of
70% or higher to receive credit.

Industry Specific Concentration (Optional) - COMING SOON

The Ready to Work program will soon offer industry specific training options. Participants will be able to
choose an optional concentration that provides targeted training in the chosen industry. Selecting this
option will require participants to take one additional training module to earn the industry specific
concentration. The concentrations are designed to introduce participants to the basic skills required in the
selected industry.

Learning Objectives:

e ACT WorkKeys
Perform basic mathematic operations relevant to the workplace.
Read and understand documents commonly found in the workplace.
Find information presented in common workplace graphics.
Set up and solve complex work-related math problems.
Determine the relevance of written information to work-related tasks.
Apply information derived from graphics to work-related problems
e Computer Skills
Use file management systems to manage and share documents.
Use popular internet browsers to curate information.
Use virtual team tools to collaborate online with a virtual team.
Use social media tools effectively, including using LinkedIn to create a professional
network, and use social media etiquette both on and off the job
o Use popular productivity tools for word processing, data/financial management, creating
presentations, email, and time management.
o Use email tools to communicate effectively.
o Use scheduling tools to manage personal time and collaborate with others' schedules.
e FDIC
Effectively open, use, and manage a checking and savings account.

©c 0O 0o O O ©

Q0 ¢ O

o Develop spending plans/budgets.
o Understand effective credit use.
o Understand how to build and repair credit.




e Communications

0 © O ©

e]

Communicate positively.

Apply listening techniques.

Express nonverbal thoughts: written and body language.
Express verbal thoughts: face to face, phone, and virtually.
Apply verbal and nonverbal techniques in team environment.

e Workplace Behaviors

o]
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Recognize and respond appropriately to situations depicting:
= Workplace violence
= Diversity issues
= Sexual harassment issues
= Basic safety concerns

»  Workplace ethics: attendance/punctuality, attitude, performance/taking initiative

Problem Solving

Apply problem solving strategies and tools to solve common workplace problems.
Analyze problems using structured decision-making methodology.

Apply time management strategies to common life and workplace situations.

Use negotiation techniques to find common ground.

Apply conflict resolution techniques to common workplace situations.

e Job Prep

o © o ©

Gather information required to complete a job application.

Complete both online and written job applications.

Gather information to generate a resume.

Generate and maintain an accurate and current resume.

Apply appropriate communication skills improve interview techniques.

TECHNOLOGY WORKPLACE :
ACT WORK KEYS FDIC communicaTion| WORKPLACE |proBiEMsoLVING|  JoBPREP

Applied
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REQUEST FOR Dun & Bradstreet (D&B)
D-U-N-S Number

When awarding subconiracts to area providers, we are required to obtain
the “DUNS Number” for any agreements funded with WIOA funds. The
number has to also be registered with Central Contractor Registration on
their web site at htfp://www.ccr.gov.

Dun & Bradsireet (D&B) provides a D-U-N-S Number, a unique nine digit
number, for each physical location of your business.

D-U-N-S Number assignment is FREE for all businesses required fo register
with the US Federal government for contracts or grants.

You may request your D-U-N-S Number via the Web. If one does not exist
for your business location, it can be created within 1 business day.

You may also request your D-U-N-S Number by phone. U.S. and U.S. Virgin
Islands: 1-866-705-5711 and Alaska and Puerto Rico: 1-800-234-3867 (Select
Option 2, then Option 1)

If you do not have a DUNS Number for your business location, please go
to hitp://www.ccr.gov, which includes a link to D&B in order to secure the
number, which will then need to be registered by you as noted above.

Contractor Name / Adqress: DUNS Number:

Certification: | hereby certify that the above DUNS Number is for our
business location and it has been registered at hitp://www.ccr.gov and
will remain current during the term of this award (2 CFR Part 176.50 (c)).

Signature Title

Name (print) Date




Certification Regarding a Drug Free Workplace

Pursuant to the Drug-Free Workplace Act of 1988 the Proposer/Contractor does hereby certify to
Southwest Alabama Partnership for Training and Employment that it will or will continue to provide a
drug-free workplace by:

1) Publishing a statement notifying employees that the unlawful manufacture, distribution, dispensing,
possession or use of a controlled substance is prohibited in the proposer’s/contractor’s workplace and
specifying the actions that will be taken against employees for violation of such prohibition;

2) Establishing an ongoing drug-free awareness program to inform employees about--

The dangers of drug abuse in the workplace;

The proposet’s/contractor’s policy on maintaining a drug-free workplace;

Any available drug counseling, rehabilitation and employee assistance programs; and
The penalties that may be imposed upon employees for drug abuse violations occurring
in the workplace;

oo

3) Making it a requirement that cach employee to be engaged in the performance of work under its
proposal/contract with Southwest Alabama Partnership for Training and Employment be given a copy
of the statement requited by paragraph 1);

4) Notifying the employee in the statement required by paragraph 1) that, as a condition of employment
under the proposal/contract, the employee will--

a. Abide by the terms of the statement; and

b. Notify the employer in writing of his or her conviction for a violation of a criminal
drug statute occurring in the workplace no later than five calendar days after such
conviction;

5) Notifying the Southwest Alabama Partnership for Training and Employment in writing, within ten
calendar days after receiving notice under paragraph 4 b., above, from an employee or otherwise
receiving actual notice of such conviction;

6) Taking one of the following actions, within thirty calendar days of receiving notice under paragraph 4
b., above, with respect to any employee who is so convicted--

a. Taking appropriate personnel action against such an employee, up to and including
termination, consistent with applicable law; or
b. Requiring such employee to participate satisfactorily in a drug abuse assistance or

rehabilitation program approved for such purposes by a Federal, State or local health
law enforcement or other appropriate agency;

7) Making a good faith effort to continue to maintain a drug-free workplace through implementation of
paragraphs 1) though 6), above, at the site(s) for performance of work in connection with the applicable
proposal/contract.

Name/Title of Authorized Representative Organization

Signature Date




CERTIFICATIQN REGARDING LOBBYING ACTIVITIES
Certification for Contracts, Grants, Loans and Cooperative Agreements

The undersigned certifies, to the best of his or her knowledge and belief, that:

(1) No Federal appropriated funds have been paid or will be paid, by or on behalf of the
undersigned, to any person for mﬂqpncmg or attempting to influence an officer or employee of an
agency, a Member of Congress, and officer or employee of Congress, or an employee of a Member of
Congress in connection with the awardmg of any Federal contract, the making of any Federal grant, the
making of any Federal ioan, the en’ggrmg into of any cooperative agreement, and the extension,
continuation, renewal, amendment, or modification of any Federal contract, grant, loan or cooperative
agreement.

) If any funds other than Fedgral appropriated funds have been paid or will be paid to any person
for influencing or attempting to mﬂpence and officer or employee of any agency, a Member of
Congress, an officer or employee of Copgress, or an employee of a Member of Congress in connection
with this Federal contract, grant, loan or ¢ooperative agreement, the undersigned shall complete and
submit Standard Form-LLL, "Dlsclpsure Form to Repott Lobbying," in accordance with its instructions.

3) The undersigned shall requjre that the language of this certification be included in the award
documents for all subawards at all tiers (including subcontracts, subgrants and contracts under grants,
loans and cooperative agreements) ‘and that all subrecipients shall certify and disclose accordingly.

This certification is a material 1epresentat1on of fact upon which reliance was placed when this
transaction was made or entered mtp Submission of this certification is a prerequisite for making or
entering info this transaction imposgd by Section 1352, Title 31, and U.S. Code. Any person who fails to
file the required certification shall hp Sub‘}ect to a civil penalty of not less than § 10,000 and not more
than $100,000 for each such failure;

Name/Title of Authorized Represeqjative Organization

Signature S Date




4. The terms "covered transaction,” "debarred," "suspended,” "ineligible," "lower tier covered
transaction," "participant,” "person,” "primary covered transaction,” "principal," "proposal," and
"voluntarily excluded,” as used in this clause, have the meanings set out in the Definitions and Coverage
sections of rules implementing Exeqptive Order 12549. You may contact the person to which this
proposal is submitted for assistance in obtaining a copy of those regulations.

5. The prospective recipient of Federal Assistance funds agrees by submitting this proposal that, should
the proposed covered transaction be entered into, it shall not knowingly enter into any lower tier covered
transaction with a person who is debarred, suspended, declared ineligible, or voluntarily excluded from
participation in this covered transacnon unless authorized by DOL.

6. The prospective recipient of Federal Assistance funds further agrees by submitting this proposal that it
will include the clause titled "Cerl:lﬂgatlon Regardmg Debarment, Suspenswn Ineligibility and Voluntary
Exclusion -- Lower Tier Covered Trfmsactlons without modification, in all lower tier covered
transactions and in all solicitations for lower tier covered transactions.

7. A participant in a covered transaction may rely upon a certification of a prospective participant in a
lower tier covered transaction that is not debarred, suspended, ineligible, or voluntarily excluded from the
covered transaction, unless it knows that the certification is erroneous. A participant may decide the
method and frequency by which it dqtermmes the eligibility of its principals. Each participant may but is
not required to check the List of Part_ies Excluded from Procurement or Non-procurement Programs.

8. Nothing contained in the foregoing shall be construed to require establishment of a system of records in
order to render in good faith the certlﬁoation required by this clause. The knowledge and information of a
participant is not required to exceed that which is normally possessed by a prudent person in the ordinary
course of business dealings.

9. Except for transactions authorized under paragraph 5 of these instructions, if a participant in a covered
transaction knowingly enters into a 1pwer tier covered transaction with a person who is suspended,
debarred, ineligible, or voluntarily excluded from participation in this transaction, in addition to other
remedies available to the Federal quernment the DOL may pursue available remedies, including
suspension and/or debarment.

End of Instractions




Certification Regarding
Debarment, Suspension, Ineligibility and Veoluntary Exclusion
Lower Tier Covered Transactions

This certification is required by the regulations implementing Executive Order 12549, Debarment and
Suspension, 29 CFR Part 98, Section 98.510, Participants' Responsibilities. The regulations were
published as Part VII of the 26 May 1988 Federal Register (pages 19160 -- 19211).

BEFORE COMPLETING CERTIFICATION, READ ATTACHED INSTRUCTIONS, WHICH ARE AN
INTEGRAL PART OF THE CERTIFICATION.

) The prospective recipient of Federal Assistance funds certifies, by submission
of this proposal, that neither it nor its principals are presently debarred, suspended,
proposed for debarment, declared ineligible, or voluntarily excluded from
participation in this transaction by any Federal department or agency.

2) Where the prospective recipient of Federal Assistance funds is unable to certify
to any of the statements in this certification, such prospective participant shall
attach an explanation to this proposal.

Name/Title of Authorized Representative Organization

Signature Date

Instructions for Certification
Ttems One (1) through Nine (9)

1. By signing and submitting this proposal, the prospective recipient of Federal Assistance funds is
providing the certification as sef out below.

2. The certification in this clause is a material representation of fact upon with reliance was placed when
this transaction was entered into. If it is later determined that the prospective recipient of Federal
Assistance funds knowingly rendered an erroneous certification, in addition to other remedies available fo
the Federal Government, the Department of Labor {DOL) may pursue available remedies, including
suspension and/or debarment.

3. The prospective recipient of Federal Assistance funds shall provide immediate written notice to the
person to whom this proposal is submitted if at any time the prospective recipient of Federal Assistance
funds learns that this certification was erroneous when submitted or has become erroneous by reason of
changed circumstances.




